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Creating an Outline

What is an outline?

An outline is defined by Webster's Dictionary as a preliminary draft or plan. An outline combines a thesis
with research, from which a writer can create a unified essay. Think of an outline as a road map. Writers
need to know which way they are traveling before the trip begins!

What are some of the benefits of using an outline?
* Provides structure and direction for a written piece
e Establishes order of main points
e Points out areas that need to be developed
e Gives confidence to the writer—having a plan helps!

How is an outline created?

1. Ask yourself...

What is the topic that I will be writing about?
What is my thesis statement?

2. Create an interesting title that relates to your thesis statement. Begin your outline with this
title. (This can be written later in the process also)

3. Choose the type of outline to be used. If an outline is required for an assignment, you will
usually have to complete a Formal outline. However, starting with an Informal outline and
then proceeding to a Working outline can be a good way to help you to start thinking about
your topic.

a. Informal— List of main points

b. Working— List of main points, according to importance, along with some supporting details

c. Formal— List of main points and supporting details, according to importance, shown with
indentations, numbers, and letters

* See reverse for sample outlines.

4. Identify main ideas that support your thesis.

Provide at least two details (or pieces of evidence) for each main idea.

6. When finished, ask yourself:

Does my evidence support my thesis?

Does the order of the ideas in my outline make sense?
Is each main idea supported with two or more details?
Do any of my main ideas need additional evidence?
Are any of my main ideas repetitive?

7. Start writing by using your outline as a road map! But remember, your outline should be
flexible; make changes as needed!
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